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Installing Windows  

Updates  

 

This guide shows you how to keep your PCôs updated with the latest updates from 

Microsoft  

 
 
Windows Update  is a service provided by  Microsoft  that provides updates for the  Microsoft 
Windows  operating system  and its installed components.  
 

Security updates  are delivered on the second Tuesday of each month,  Patch Tuesday, but security 
updates can be delivered whenever a software update is required to prevent an  exploit  targeting 
Windows users.  
 
If you have a Server running Microsoft Windows Small Business S erver 2003/2008 and a Team 
Metalogic Service Level Agreement then we will be approving updates prior to releasing them to your 
individual PC systems for installation. These updates will normally install overnight however there may 
be occasions whereby you need to manually install these updates.  
 
 

 

The procedure for manually installing pending updates depends on whether you are 

using Windows XP or Windows Vista.  
 
 

If your Start button looks like this, you have 
Microsoft Windows XP.  

 

If your Start button looks  like this, you have 
Microsoft Windows Vista . 

 
 

 
Please follow the instructions on Pages 2-3 

 
Please follow the instructions on Pages 4-6 
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Microsoft Windows XP  

 
 In your toolbar, in the bottom right hand of your screen, the  Microsoft XP  update icon  will look like this :  
 

 
                         
Double clicking t his  icon may bring up a box similar to this  

             

 
 
There may be a large number of updates in this box, or just one. Make sure that ALL  are ticked and then click 
óDownloadô 
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Here is the process it will go through. You may continue with your work will this process completes  
 
 

 
 
 
You may be asked to restart the system. You may continue with your work until you are ready to restart.  
 
If a large update has been installed , it may configure the updates during the shutdown or start -up phase.  
 
Please DO NOT  unplug, or manually power off the system during this phase.  
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Windows Vista  
 
             
In Vista, the óinstall updatesô icon will be in the bottom right  hand corner. It will  look  like this :    
 

 
 
 
You can also get to the Microsoft update page by cli cking the Windows Start button, selecting óAll Programs ô (see 
below), and then clicking óMicrosoft Update ô. 
 

 
 
You will then see a screen similar to below.  
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Click on Check for updates  in the upper left of the screen.  
 

 
 
If your computer requires updating , click the Install Updates  button.   
 
If you notice that you have optional updates, you can also select these to by clicking View available updates, 
wh ich is just below the Install Updates button . 
 
If you decide to select View Available Updates, you will see this screen below. Make sure youôve selected ALL 

EXCEPT  any language packs (To select all updates you can use this butt on ) . 

 

 
 


