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This guide shows you how to keep your PC6s updated
Microsoft

Windows Update is a service provided by Microsoft that provides updates for the Microsoft
Windows operating system  and its installed components.

Security updates  are delivered on the second Tuesday of each month, Patch Tuesday, but security
updates can be delivered whenever a software update is required to prevent an exploit targeting
Windows users.

If you have a Server running Microsoft Windows Small Business S erver 2003/2008 and a Team
Metalogic Service Level Agreement then we will be approving updates prior to releasing them to your

individual PC systems for installation. These updates will normally install overnight however there may

be occasions whereby you need to manually install these updates.

The procedure for manually installing pending updates depends on whether you are
using Windows XP or Windows Vista.

If your Start button looks like this, you have If your Start button looks like this, you have
Microsoft Windows XP. Microsoft Windows Vista .
/4 start

Please follow the instructions on Pages32 Please follow the instructions on Pagess4
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Microsoft Windows XP

In your toolbar, in the bottom right hand of your screen, the Microsoft XP update icon  will look like this

Double clickingt his icon may bring up a box similar to this

¥ Automatic Updates

=
@7 Choose updates to download

Update Title

Definition Update For Windows Defender - KB315597 (Definition 1.31.9443.0)
3

Dietails
Size: 66,9 ME - 316.4 MB

I

wWindows ¥P Service Pack 3 (SP3) is an update to Windows %P that addresses key Feedback from
our customers and is a cumulative update that includes all previously released updates For
windows %P, including security updates, Windows ¥P SP3 contains a small number of new updates
and should not significantly change the Windows XP experience. &fter you install this ikem, vou
may hawve to restart vour computer,

Mare information For this uodate can be found at htto:(fsuooort, microsoft, comikbr936929 s

Change automatic updates settings L_Qownload ] [ Cancel

There may be a large number of updates in this box, or just one. Make sure that LL are ticked and then click
6Dowadto

Installing Updates |§|

% The updates are being downloaded and installed

Installation status:

Downloading Windows Malicious Software Removal Toal - March 2006 (KB390830) {update 1 of
1}... done!
Initializing installation. ..

Instaling:

[ |

Cancel
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Here is the process it will go through. You may continue with your work will this process completes

Installing Updates

“ You have successfully updated your computer

Configure automatic updates

You may be asked to restart the system. You may continue with your work until you are ready to restart.
If a large update has been installed , it may configure the updates during the shutdown or start -up phase.

Please DO NOT unplug, or manually power off the system during this phase.
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Windows Vista
InVista,the 6i nst al | iconpvill lbetinghe Bottom right hand corner. It will  look like this :
=
L |
You can also get to the Microsoft update page by cli cking the Wi ndows St ar All Plograms é(see s el

below), and then clicking Microsoft Update 6

You will then see a screen similar to below.

: for updates .
PR Windows Update
Change settings

View update history @ Windows is up to date

Restore hidden updates
Available: 3 optional updates Wiew available updates

Mo new important updates are available for your computer,

Most recent check for updates:  Today at 10:20 AM
Updates were installed: 9/12/2007 at 10:26 AM. View update history

You have Windows set to: Automatically install new updates every day at 12:00 PM
(recommended)

You receive updates: For Windows and other products from Microsoft Update
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Click on Check for updates in the upper left of the screen.

Check for updates

Windows Update

Change settings

View update history @ Download and install updates for your computer

Totak Limportant spdate. 27 ME

| Updates: frequently asked Also available: 2 opticnal updates
questions View available updates

Always install the latest updates to enhance your computer's
security and performance,

Restore hidden updates

Muost recent check for updates:  Today at 2257 PM

Updates were installed: 9/12/2007 at 10:26 AM. View update history

You have Windows set to: Automatically install new updates every day at 12:00 PM
(recommended)

You receive updates: For Windows and other products from Microsoft Update

If your computer  requires updating , click the Install Updates button.

If you notice that you have optional updates, you can also select these to by clicking View available updates,
which is just below the Install Updates button

If you decide to select View Available Updates, you wi |l see this screen bel owALL MaKk ¢
EXCEPT any language packs (To select all updates you can use this butt on).
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